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1. Carefully read job announcement for desired position 

 
2. Provide all requested information accurately and completely.  Type or print legibly in blue or black ink.              

Remember to sign and date application. 
 

3. Notify Washington County if you require any necessary accommodations to participate in the employment process. 
 

4. Application packets must be received at the Washington County Commissioners’ Office, 150 Ash Avenue, 
Akron, CO 80720 by 4:30 P.M. MST on the closing date of employment notice. 

 

 
 

 
Position Applying For: (as stated in announcement)  Social Security Number:           Date 
       (must be provided if hired or needed for background check) 

      

 
 
Last Name:      First Name:                Middle Initial: 
 
 

Address:       Additional Name or Information Necessary to Check Education or Work Records   
 
 

City:           State:             Zip Code: 
 
 

Home Phone: (            )     Work Phone:  (            )                 Extension 
 
 

Message Phone: (             )     Email Address: 
 

If hired, can you furnish proof of eligibility to work in the United States?           Yes      No 
(Proof of citizenship or legal immigration status will be required upon employment) 

 
Are you applying for:  Full-time  Part-time Permanent     Temporary      Seasonal 
 
On what date will you be available to work? 
 
Have you previously worked for Washington County       Yes       No    Dates ______________________ 
 
Have you been convicted of a Felony Offense (include whether you are currently subject to a deferred sentence).  Do not 
include petty offense or minor traffic violation?           Yes                    No     
 
If yes, give details: __________________________________________________________________________________________ 

 
 
 
 
 
 
(A conviction does not automatically disqualify you from employment, since the nature and date of the offense, the job for which you are applying and 
other factors will be considered) 

General Instructions  

Applicant Information 

APPLICATION FOR GENERAL EMPLOYMENT 
APPLICATIONS FOR ROAD & BRIDGE POSITIONS MAY BE OBTAINED ON WEBSITE OR 

IN COMMISIONERS OFFICE AT THE ADDRESS BELOW. 
 

WASHINGTON COUNTY COLORADO 
150 Ash Avenue,  Akron, Colorado 

Ph: 970.345.2701   Fax: 970.345.2702 
Web Site: www.co.washington.co.us  
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We must have accurate and complete information from your previous job history as your work experience is an important factor in evaluating your 
qualifications for a position with the County.  List names of employers in consecutive order with the present or most recent employer listed FIRST.  
Account for all periods of time including military service, self employment, and any period of unemployment for the past 10 years.  Attach additional 
sheets as needed using the same format.  This section must be completed even if attaching a resume.    
 

Are you presently employed?               Yes             No 
 
 
 

Current /Last Employer                    Type of Business 

Mailing Address                          Telephone No.   
                                       City                  St         Zip 

Employed From              To        Pay: Start     Final   
                                                    MM/DD/YYY          MM/DD/YYY         

Job Title              Name of Last Supervisor 

May we contact this employer?           Yes         No      Job Duties  

 

Reason for leaving or seeking other employment  
 
 

Current /Last Employer                    Type of Business 

Mailing Address                          Telephone No.   
                                       City                  St         Zip 

Employed From              To        Pay: Start     Final   
                                                    MM/DD/YYY          MM/DD/YYY         

Job Title              Name of Last Supervisor 

May we contact this employer?           Yes         No      Job Duties  

 

Reason for leaving or seeking other employment  
 
 
Current /Last Employer                    Type of Business 

Mailing Address                          Telephone No.   
                                       City                  St         Zip 

Employed From              To        Pay: Start     Final   
                                                    MM/DD/YYY          MM/DD/YYY         

Job Title              Name of Last Supervisor 

May we contact this employer?           Yes         No      Job Duties  

 

Reason for leaving or seeking other employment  
 
 

Current /Last Employer                    Type of Business 

Mailing Address                          Telephone No.   
                                       City                  St         Zip 

Employed From              To        Pay: Start     Final   
                                                    MM/DD/YYY          MM/DD/YYY         

Job Title              Name of Last Supervisor 

May we contact this employer?           Yes         No      Job Duties  

 

Reason for leaving or seeking other employment  
 

EMPLOYMENT HISTORY 
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EMPLOYMENT HISTORY 
 
 

High School Diploma, GED,  (please circle one)     

 
Name of School_______________________________ Location___________________________________ 
 

Please list all colleges /vocational /technical schools attended: 

Type of School School Name /Location – Course of Study Dates Attended Degree Received 

College or University    

College or University    

Vocational or 
Technical 

   

Vocational or 
Technical 

   

Other Education or 
Training 

   

 

EDUCATION 
EDUCATION 

List any certifications you have earned and any equipment or machinery (including business machines you can operate proficiently). 
 

 
 
 
 
List any other training, volunteer work or relevant experience that would be of further assistance in evaluating your qualifications. 
Include dates and length of experience, etc._______________________________________________________________________ 
 
 
 
 
 

List skills you may have with computers including software proficiency, programming languages, data entry, and type of application 
systems and /or hardware systems you are familiar with, etc.__________________________________________________________ 
 

 
 
 
 

List any other special skills that may be relevant to the position you are applying for and any professional organizations to which you 
belong (other than those which indicate race, creed, age, marital status, or nation of origin of its members)  
 
 
 

EDUCATION 

SPECIAL SKILLS, TRAINING OR RELEVANT EXPERIENCE 
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CERTIFICATION 
 

SPECIAL SKILLS, TRAINING OR RELEVANT EXPERIENCE 
SPECIAL SKILLS, TRAINING OR RELEVANT EXPERIENCE 

Do you hold a valid drivers license /CDL?            Yes           No              (If yes, please provide the following information): 
 
 
State    Class        Number                     Expiration Date 
 
 

MILITARY 
Military Status ________________________________Active Duty Service From ________________to_______________ 
 
Branch of Service __________________________________Service Duties ____________________________________ 
 
 
 
 

Are you a member of a Reserve organization?            Yes           No     
If yes, Branch, length of commitment  _________________________________________________________________________ 

 
 

REFERENCES 
List three persons who are not related to you and who have definite knowledge of your business or professional 
qualifications for the position for which you are applying.  Do not repeat names of supervisors listed under work history. 
 

NAME                ADDRESS /COMPANY          PHONE      OCCUPATION 
 
 
  

GENERAL 
 
 

 
 
 

Please read and initial each paragraph below (if there is any part of this page you do not understand, please call the Personnel 
Department before signing.) 

 

I certify that the facts contained in this application are true and complete to the best of my knowledge.  I 
understand that any omission or false statement on this application shall be considered sufficient cause for 
rejection of application or grounds for dismissal if employed, regardless of the time lapsed before discovery. 
 

I authorize Washington County to investigate all statements and references contained in this application I also 
grant permission for Washington County to contact all references listed in this application and authorize said 
references to release all information concerning my previous employment and any other pertinent information 
these references might have, personal or otherwise.  I release all parties from all liability for any damage that may 
result from furnishing this information to Washington County on my behalf. 
 

If I am offered a position at Washington County, I understand that I may be tested for illegal drug usage prior to 
being officially employed.  This is a condition of employment with the County. 
 

I understand that nothing contained in the application or conveyed to me during any interview which may be 
granted is intended to create an employment contract, implied or explicit, between me and Washington County.  In 
addition, Washington County adheres to an “employ at will” philosophy or policy as set forth within our Personnel 
Policies and Procedure Manual.  I understand that if employed, my employment is for no definite period and may 
be terminated at any time, with or without prior notice, with or without cause or reason, at the option of either 
myself or Washington County and that no promises or representation contrary to the forgoing are binding on 
Washington County unless made in writing and signed jointly by the appropriate elected official and myself. 
 

I understand and agree that if hired, any future changes in title, duties, compensation, working conditions, and/or 
Washington County benefits, policies and procedures will not alter our at-will agreement. 
 

 

My signature below certifies that I have read and understand the instructions, conditions and other information provided in this 
document. 

 

 
 
Applicant’s Signature      Date 

GENERAL 
 


